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About Form GSTR-4 (Annual Return) Offline Utility

Download Form GSTR-4 (Annual Return) Offline Utility
Download the Generated JSON File

Worksheet Tabs in Form GSTR-4 (Annual Return) Offline Utility
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Do’s & Don’ts

1. About Form GSTR-4 (Annual Return) Offline
Utility
1. What is Form GSTR-4 (Annual Return) Offline Utility?

Form GSTR-4 (Annual Return) Offline utility is an Excel based tool to facilitate preparation of
annual return creation in Form GSTR-4.

[ [N ]S [O1 [ e P =

Form GSTR-4 (Annual Return) is an yearly return to be filed once, for each financial year, by the
taxpayers who have opted for composition scheme during the financial year, or were in
Composition scheme for any period, during the said financial year, from 15t April, 2019 onwards.

Such taxpayers are required to furnish details regarding summary of outward supplies, Inward
supplies, import of services and supplies attracting reverse charge etc. in this form.

Once return is prepared using offline utility, it can be uploaded on GST Portal, by generating a
JSON file.

All taxpayers who have opted for composition scheme under GST, for any period during the
financial year, need to file Form GSTR-4 (Annual Return). This will include a taxpayer -
¢ who have opted for composition scheme since registration and have never opted out
subsequently; or
e who have opted in for composition scheme before starting of the financial year; or
e who have opted in for composition but subsequently opted out any time during the year.
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Following persons are not required to file Form GSTR-4 (Annual Return):
¢ Non-resident taxable person
e Regular taxpayer who have not opted in composition scheme for any period during the
financial year
e OIDAR
e Input service distributor
e Casual Taxable Person
e Person required to Deduct Tax at Source u/s 51
e Person required to Collect Tax at Source u/s 52
e UIN holder

The Key Features of Form GSTR-4 (Annual Return) Offline Utility are given below:

e In Form GSTR-4, details of Table 4A, 4B, 4C, 4D and Table 6 (row 12 to 16) can be
prepared offline, with no connection to Internet.

e In Form GSTR-4, details of Table 5 can be used to view auto-drafted details provided in
filed Form CMP-08 for the financial year and Table 7 can be used to view TDS/TCS credit
received during the year. These tables are non-editable.

e Most of the data entry and business validations are inbuilt in the offline utility reducing
chances of errors upon upload to GST Portal.

e Payment of tax, interest or late fee can be made ONLY after logging to the GST Portal.

No. You can prepare the above tables in Form GSTR-4 (Annual Return) using the offline utility
and then create a JSON file to upload on the Portal. Filing can take place only online on the GST
Portal.

Details for following Tables of Form GSTR-4 (Annual Return) can be entered by taxpayer using
the offline Tool:
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e Table 4A. B2B: To add details of inward supplies received from a registered supplier
(other than reverse charge).

e Table 4B. B2BRC: To add details of inward supplies received from a registered supplier
(attracting taxability on reverse charge basis)

e Table 4C. URP: To add details of inward supplies received from an unregistered
supplier

e Table 4D. IMPS: To add details of import of service

e Table 6. Inward outward supplies: To enter tax rate wise details of outward supplies
made during the financial year (in Row 12 to 16 )

2. Download Form GSTR-4 (Annual Return)
Offline Utility

To download and open Form GSTR-4 (Annual Return) Offline Utility in your system from the GST
Portal, perform following steps:
1. Access the GST Portal: www.gst.gov.in.
2. Goto Downloads > Offline Tools > GSTR-4 (Annual) offline tool option and click on it.
3. Unzip the downloaded Zip file which contains GSTR_4_Annual_Offline_Utility.xls excel
sheet.
4. Openthe GSTR_4 Offline_Utility.xls excel sheet by double clicking on it.
5. Read the ‘Read Me’ instructions on excel sheet and then fill up the worksheet accordingly.

Note: Downloading Form GSTR-4 (Annual Return) Offline utility is a one-time activity. However,
the utility may get updated in future. So, always use the latest version available on the GST Portal.

No. You can download the Form GSTR-4 (Annual Return) Offline Utility under ‘Downloads’
section without logging in to the GST Portal.

The offline tool functions best on Windows 7 and above and MS EXCEL 2007 and above.
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As of now Form GSTR-4 (Annual Return) Offline utility cannot be used on mobile. It can only be
used on desktop/laptops.

3. Download the Generated JSON File

You can download the generated JSON file from the GST Portal to:
e view details provided in filed Form CMP-08 in the relevant FY.
e view details related to TDS/TCS credit received and accepted during the year.
e edit Form GSTR-4 data already filled on GST Portal.
o edit details already uploaded through offline tool on GST Portal.

Login to the portal with valid credentials. Navigate to Services > Returns > Annual Return >
Select the Financial Year > SEARCH > UPLOAD/DOWNLOAD JSON > GENERATE JSON
FILE TO DOWNLOAD button to download the JSON file from the GST Portal.

Yes. You must login in to the GST Portal to download the generated JSON file using Form GSTR-
4 (Annual Return) Offline Utility. However, this step is optional.

It is not mandatory to fill up data in all worksheets/tables. The worksheet for which no details are
required to be reported can be left blank.

4. Worksheet Tabs in Form GSTR-4 (Annual
Return) Offline Utility

There are 8 worksheet-tabs in Form GSTR-4 (Annual Return) Offline Utility. These are:
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1. Read Me

2. Home

3. 4A.B2B

4. 4B.B2BRC

5. 4C. URP

6. 4D. IMPS

7. 5.CMP-08

8. 6. Inward outward supplies
9. 7. TDS TCS Credit received

The Read Me sheet contains Introduction and help instructions for you to read and use them to
easily fill up data in Form GSTR-4 (Annual Return) Offline Utility.

On click of ‘Go Home’, offline utility navigates to the Home sheet directly.

The Home sheet is the main page of the utility. It is used to perform following functions:

1. Enter mandatory details— GSTIN and Financial Year — Without entering these details,
you will not be able to validate the data which you have entered in various worksheets and
also you will not be able to import the JSON file into the offline utility.

2. Import and open JSON File downloaded from GST portal using Open Downloaded
GSTR-4 JSON File button. (User has to first import the JSON file from portal for auto-
computed values). However, this step is optional and user can skip this step and still
generate JSON for upload.

3. Enter details in worksheet-tab

4. Generate JSON file, for upload of Form GSTR-4 (Annual Return) details prepared offline
on GST portal, using Generate JSON File to upload button.

5. Import and open Error JSON File downloaded from GST portal using Open Downloaded
Error JSON File button.

The 4A. B2B sheet contains Table 4A. It is used to perform following 3 functions:
1. Enter tax rate wise consolidated details of inward supplies received from a registered
supplier (other than reverse charge).
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2. Validate the entered details using the Validate Sheet button.
3. Navigate to the Home page by clicking on the Go Home button or navigate to the next
sheet.

The 4A. B2BRC sheet contains Table 4B. It is used to perform following 3 functions:
1. Enter tax rate wise consolidated details of inward supplies received from a registered
supplier (reverse charge).
2. Validate the entered details using the Validate Sheet button.
3. Navigate to the Home page by clicking on the Go Home button or navigate to the next
sheet.

The 4C. URP sheet contains Table 4C. It is used to perform following 3 functions:
1. Enter tax rate wise consolidated details of inward supplies received from an unregistered
supplier.
2. Validate the entered details using the Validate Sheet button.
3. Navigate to the Home page by clicking on the Go Home button or navigate to the next
sheet.

The 4D. IMPS sheet contains Table 4D. It is used to perform following 3 functions:
1. Enter tax rate wise consolidated details of import of service.
2. Validate the entered details using the Validate Sheet button.
3. Navigate to the Home page by clicking on the Go Home button or navigate to the next
sheet.

The 5. CMP-08 sheet contains Table 5. It is used to view auto-drafted details provided in filed
Form CMP-08 for the financial year. Data can be imported and auto populated in this Table from
the 'Open Downloaded GSTR-4 JSON File’, if the same has been downloaded from GST portal
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into the Offline Tool. Otherwise, these details will be populated in this Table after upload of JSON
file on GST portal.

The 6. Inward Outward Supplies sheet contains Table 6. It is used to perform following 3
functions:
1. Enter the tax rate wise details of outward supplies during the financial year.(in Row 12 to
16)
2. Inthis table, the details of inward supplies shall be auto-drafted from table 4B, 4C and 4D
for each tax rate wise on click of ‘Compute’ button.(in Row 1 to 11)
3. Validate the entered details using the Validate Sheet button.
4. Navigate to the Home page by clicking on the Go Home button or navigate to the next
sheet.

The 7. TDS TCS Credit Received sheet contains Table7. It is used to view details related to
TDS/TCS credit received during the year. Data can be imported and auto populated in this Table
from the 'Open Downloaded GSTR-4 JSON File’, if the same has been downloaded from GST
portal into the Offline Tool. Otherwise, these details will be populated in this Table after upload of
JSON file on GST portal.

5. Entering & validating Details in Offline
Utility

e Download the GSTR-4 (Annual) Offline tool from GST Portal under Downloads section
and open it on your system.

o Enter edit/view the details in table no. 4 and table 6 (row 12 to 16)

o Generate the JSON file for upload.
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Yes, you can generate the JSON file from the offline tool without first importing and opening the JSON file
into the offline tool.

No, the offline utility cannot populate name of the taxpayer based on GSTIN, as details will not be
there to fetch name of the taxpayer in Excel/offline utility. GSTIN is to be manually entered.
However, it can validate structure of GSTIN when GSTIN is entered in “Home” sheet of Offline
utility.

Yes, you can enter any negative value and decimal values in the offline utility, wherever
applicable.

You need to select Add or Delete option for each row with data to be added or deleted on the
GST Portal.

After entering the data in each sheet, you must click on ‘Validate Sheet’ button to validate the
records. If there are any errors, then those errors will be displayed in ‘Sheet validation errors’
column. You must correct these errors before you move to next sheet or generate JSON file to
upload.

No, the offline utility will not be able to validate all the details as it would have no connection with
GST portal at the time of data entry. Only limited validations would be available in the offline utility
tool, namely: GSTIN structure, type of tax etc.

Point your mouse-cursor on each of the red-highlighted cells to read the error description of each
cell. A yellow description box will appear. Correct the errors as mentioned in the description box.
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Alternatively, click Review > Show All Comments link in the ribbon-tab of the excel to view all
the comments together.

Most of the validations are made available in the offline tool itself on click of “validate sheet”
button. The validations that have dependency of online connectivity like GSTIN validation, tax
rates, POS etc. would be done at the time of upload of JSON File created using offline tool.

6. Upload the Generated JSON File

Yes. You must login in to the GST Portal to upload the generated JSON file using Form GSTR-4
(Annual Return) Offline Utility.

In case, some details exist from previous upload, it will be updated with latest uploaded details.
These details will be updated GSTIN wise for Table 4A and 4B and PAN wise for Table 4C.

No. You can’t generate nil JSON file.

7. Download Error JSON File

Error Report will contain only those entries that failed validation checks on the GST portal. The
successfully-validated entries can be previewed online.
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No, the downloaded Error JSON File contains records which have failed validation during upload
on the GST portal.

No, it is not necessary for you to download the Form GSTR-4 (Annual Return) JSON File
processed without error. You can download it only if you want to view or update the details added
previously.

Downloaded JSON file will contain the revised/updated details which you have previously

uploaded on the GST Portal through offline/online mode.

8. Do’s & Don’ts

Yes. Please refer to the following list of Dos and Don’ts for your easy reference:

Before Generating JSON File...

Do’s

Don’ts

Enter a valid GSTIN very carefully. Verify
GSTIN from the GST portal: Home > Search
Taxpayer > Search by GSTIN/UIN, and
make sure the GSTIN registration was active
during the year.

Don’t type the alphabet ‘O’ in place of the
number ‘0’

You can use the Copy/Paste (Ctrl+C/Ctrl+V)
keyboard functions while entering data in the

utility.

Don’t use the Cut (Ctrl+X) keyboard function
while entering data in the utility.

Don’t forget to click Validate Sheet button
after making changes in any of the sheets.

You may change the file name and location
of the generated JSON file.

Don’t change the extension (.json) of the
generated JSON file.

Designed and Developed by GSTN
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For more FAQs related to Form GSTR-4 (Annual Return) and Online filing of Form
GSTR-4 (Annual Return) on the GST Portal, please refer to Form GSTR-4 Online
FAQs
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Manual of Form GSTR-4 (Annual Return)
Offline Utility

Form GSTR-4 (Annual Return) Offline utility is an Excel based tool to facilitate the preparation of
annual return creation in Form GSTR-4. Form GSTR-4 (Annual Return) is a yearly return to be
filed once, for each financial year, by the taxpayers who have opted for composition scheme
during the financial year, or were in Composition scheme for any period during the said financial
year, from 18t April, 2019 onwards. Such taxpayers are required to furnish details regarding
summary of outward supplies, Inward supplies, import of services and supplies attracting reverse
charge etc. in this form.

Once return is prepared using offline utility, it can be uploaded on GST Portal by generating a
JSON file.

Details for following Tables of Form GSTR-4 (Annual Return) can be entered by taxpayer
using the offline Tool:

o Table 4A. B2B: To add details of inward supplies received from a registered supplier
(other than reverse charge).

° Table 4B. B2BRC: To add details of inward supplies received from a registered supplier
(for liabilities attracted on reverse charge basis)

° Table 4C. URP: To add details of inward supplies received from an unregistered
supplier

° Table 4D. IMPS: To add details of import of service

° Table 6. Inward /Outward Supplies: To enter tax rate wise details of outward supplies

during the financial year (in Row 12 to 16)

Once return is prepared using offline utility, it is to be uploaded on GST Portal by creating a JSON
file and then you can make payment of late fees, if any, sign it through DSC or verify through EVC
and file it.

To Prepare Form GSTR-4 (Annual Return) using offline utility, perform following steps:

Download the Form GSTR-4 (Annual Return) Offline Utility

Open the Form GSTR-4 (Annual Return) Offline Utility Excel Worksheet
Download Form GSTR-4 JSON File(s) from GST Portal

Open Downloaded Form GSTR-4 (Annual Return) JSON Files

Add table-wise details in the Worksheets

Generate JSON File to upload

mmoow»
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G. Upload the generated JSON File on GST Portal

H. Preview Form GSTR-4 (Annual Return) on the GST Portal
.

J.

Download Error Report, if any
Open Downloaded Error Form GSTR-4 (Annual Return) JSON File(s)

Click each hyperlink above to know more.

To know about the following steps of filing Form GSTR-4 (Annual Return) on the GST
Portal, please refer to: Form GSTR-4 (Annual Return) Online Manual

K. Compute Liabilities and Pay Late Fees (If any)
L. File Form GSTR-4 (Annual Return) with DSC/EVC
M. Download Filed Return
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Download the GSTR-4
(Annual Return)
Offline Utility

Open the GSTR-4
(Annual Return)

Offline Utility Excel
Worksheet

> File(s) from GST Portal

Download GSTR-4
(Annual Return) JSON

(Optional Step)

Open Downloaded
GSTR-4 (Annual
Return) JSON Files

(Optional Step)

Add table-wise details
in the Worksheet

Generate JSON File to
upload

Upload the generated
JSON File on GST
Portal

Download Error
Report, if any

Open Downloaded
Error GSTR-4 (Annual
Return) JSON File(s)

Correct errors, again
generate and upload
JSON on the GST
Portal

Preview Form GSTR-4
(Annual Return) on
the GST Portal

Downloading of json file from portal is not mandatory to prepare Form GSTR-4 in offline tool.
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To download the Form GSTR-4 (Annual Return) Offline Utility, perform following steps:

l:‘ "™ Downloading the Form GSTR-4 (Annual Return) Offline utility is a one-time activity.
f However, the utility may get updated in future. So, always use the latest version available
on the GST Portal.

1. Access the www.gst.gov.in URL. The GST Home page is displayed. Click the Downloads
> Offline Tools > GSTR-4 (Annual) offline tool option.

Home GST Law Search Taxpayer - Help and Taxpayer Faalities E-Invoice

GST Statistics
Returns Offline Tool Matching Offline Tool
Tran-1 Offline Tools Tran-2 Offline Tools
GSTR3B Offline Utility ITCO1 Offline Tool
ITCO3 Offline Tool ITCO4 Offline Tool
GST ARA 01 - Application for Advance Ruling GSTR 4 Offline Tool
GSTR 6 Offline Tool With Amendments GSTR 11 Offline Tool
Refunds Offline Tools GSTRT Offline Utility
GSTRS Offline Toal GSTR10 Offline Tool
GSTR-% Offline Tool GSTR-94 Offline Toal
GSTR-3C Offline Tool IGSTR-4 (annual) offline tool I
Reap Returns Offline Tool

You can download the Form GSTR-4 (Annual Return) Offline Utility from the Portal
: without logging in to the GST Portal.

2. Form GSTR-4 (Annual) Offline tool page is displayed. Click the Download hyperlink.
Make sure you carefully read important message and System Requirement details
displayed on the page.
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Home - Downloads = Returns

GSTR-4 (Annual) offline tool (v1.0)

The excel based GSTR-4 offline utility is designed to help the taxpayer to prepare the GSTR-4 return offline. The utility can be downloaded from this
linkjDownloadB

Important!

« Before you extract the downloaded file, ensure that the file is not corrupted. How do I know that my file is not corrupt? Click here to know more.
System Requirement

To use the tool efficiently, ensure that you have the following installed on your system:

1. Operating system % Windows 7 or above.
2. Microsoft Excel 2007 & above

3. An Information popup opens. Click PROCEED.

Information

Are you sure you want to download this utility?

CANCEL PROCEED

4. Zipped Form GSTR-4 Offline Utility folder gets downloaded.

Home = Downloads - Returns

GSTR-4 (Annual) offline tool (v1.0)

The excel based GSTR-4 offline utility is designed to help the taxpayer to prepare the GSTR-4 return offline. The utility can be downloaded from this
link.Download&

Important!
» Before you extract the downloaded file, ensure that the file is not corrupted. How do I know that my file is not corrupt? Click here to know more.
System Requirement

To use the tool efficiently, ensure that you have the following installed on your system:

1. Operating system % Windows 7 or above.
2. Microsoft Excel 2007 & above

¥ GSTR_4_Annual Of...zip ~ |

Go back to the Main Menu
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To open the downloaded Form GSTR-4 (Annual Return) Offline Utility Excel Worksheet, perform
following steps:

1. Extract the files from the downloaded zipped folder GSTR_4_Annual_Offline_Utility.zip and
you will see GSTR_4_Annual_Offline_Utility excel file in the unzipped folder. Right-click and
click Open.

Mame Open pe Size

i g NE‘W

GSTR_4_Annual crosoft Excel 97... 31,796 KB
Print

a Classify and protect

& Move to OneDrive
7-Zip >
CRC SHA >

ﬁ Convert to Adobe PDF
L} Convert to Adobe PDF and EMail

[Zf Edit with Notepad++

Scan for Viruses..,
& Share
Open with »

TortoiseSVN )

it
(i

Restore previous versions

Send to p

Cut
Copy

Create shortcut
Delete

Rename

Properties

2. Click Enable Editing.
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Home  Inset  Pagelayout  Formulss  Data  Review Khushboo Jain05 £ Share

) PROTECTED VIEW  Be careful—files fram the Intemet can contsin viruses. Unless you need to edit, its safer to stay in Protected View.
c7 < b3 @

Q) sensiivity: W Internal \ Companywide usage
B C D E F G H 1

Goods and Services Tax - GSTR-4 (Annual) Offline Tool v1.0

Financial year
(YYYY-YY) Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be filled up.

10 To open downloaded GSTR-4 JSON To generate a JSON (.json) file with data
Open Downloaded GSTR-4 ge=m  (Json) file details if any uploaded by Generate JSON File to 4mmm entered in Offline Tool to upload on GST
JSON File R e — upload Portal.
11
- Error File Handling
In case of error(s) in the GSTR-4 data uploaded. GST portal will generate an error file (in zip format).
Steps to correct errors and upload Revised GSTR-4 return data on GST Portal
13 1) Download the Error file (<GSTIN>_<Return period=_R4_errorReport.json) with records processed with error on GST portal and save on your system.
14 2) Now click on the button "Open Downloaded Error JSON files” to the right
3) Select the error file; you will get a successful message saying "Error Report successfully imported”.
4) Correct errors in records with error text in column ‘GST Portal Validation Errors’ in each worksheet. Open Downloﬁ?ed Error
5) Generate json to upload your revised data on GST-portal. JSON File
4 » .. | Home 4A.B2B 4B. B2BRC 4C. URP 4D. IMPS 5. CMP-08 6. Inward outward supplies 7. TDS TCS Credit ... 4 »
Ready i [ = 1 + 100

3. Click Enable Content.

=

GSTR_4_Annual_Offline_Utility(v10)xs [Compatibility Mode] - Excel

Insert  Pagelayout  Formulas  Data  Review  View O Tell me what you want t Khushboo Jain05 &) Share

-y == WaPm ©

% Cut Arial A A A — ®-  EPWapTet General - V] ‘).} @ Autesum p

B Copy - > & Fill - .
Paste Tu- . Me Protect ¢ . g5 5 |8 M Conditional Formates Cell | Insert Delete Format Sol Find &

- Format Painter - < Formatting~ Table~ Styles= - - < & Clear~ Filter - Select @

Clipboard F] Font Alignment i Protection MNumber Fl Styles Cells Editing
I SECURITY WARNING Macros have been disabled. x
7 e 5
Q) sensitivity: W Internal \ Companywide usage /'

B C D E F G H 1
1
2 I 00ds and Se c a R-4 (A al) O e oo 0
3
4
El Please Note : Fields mariced with * (red asterisk) are mandatory fields and need fo be filled up.
7 -
8
9
10 To open downloaded GSTR-4 ISON ) To generate a ISON (.json) file with data
Open Downloaded G5STR-4 gmm  (Json) file details if any uploaded by Generate JSON File to 4umm entered in Offline Tool to upload on GST
SON File P — upload portal.
1
- Error File Handling
In case of error(s) in the GSTR-4 data uploaded, GST portal will generate an error file (in _zip format).
. CMP-08 ‘ 6. Inward outward supplies 7.7DS TCS Credit ... () 1 »

Ready H Eo- 13 + 1009

Note: The Home sheet is the main page of the utility. It is used to perform following
functions:
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A. Enter mandatory details— GSTIN and Financial Year — Without entering these details,
you will not be able to validate the data which you have entered in various worksheets and
also you will not be able to create or import the JSON file into the offline utility.

B. Import and open JSON File downloaded from GST portal using Open Downloaded

GSTR-4 JSON File button. Taxpayer can proceed directly also to prepare return in offline

tool.

Enter details in worksheet-tab

D. Generate JSON file, for upload of Form GSTR-4 details prepared offline on GST portal,
using Generate JSON File to upload button.

E. Import and open Error JSON File downloaded from GST portal using Open Downloaded
Error JSON File button, if required.

O

4. Then, click the Read Me tab to display it. It contains introduction and help instructions. Scroll
down to read all the instructions carefully. Once you have completed your reading, you can
now proceed to enter details in the worksheet.

= GSTR_4_Annual_Offline_Utility(v1.0).xs [Compatibility Mode] - Excel = =
Insert Page Layout Formulas Data Review  View Q Tell me what you want to do... Khushboo Jain05 £, Share
"y = JR—
0 ?’[”t Calibri < Wrap Text 8 @ = viosum p
ER Copy - Fill -
Pate i Merge & Center Protect . Conditional Forma Insert Delete Format Sort & Find &
- Format Painter . - Formatting = Table e - - - € Clear - Filter - Selact @
Clipboard ] Font Alignment Protection Number Styles Cells Editing

B6 - b
1. The Excel based GSTR-4 (Annual) Offline Tool is designed to help taxpayer to prepare his GSTR-4 Annual return in offline mode, which is required to be filed once for each

Q) sersitivity: W Intemal \ Companywide usage #*
C D E F G H 1 J K L M N O P Q R S |

Goods and Services Tax - GSTR-4 (Annual) Offline Tool v1.0

[T SRR

Introduction to Excel based GSTR-4 (Annual) Offline Tool

1. The Excel based GSTR-4 {Annual) Offline Tool is designed to help taxpayer to prepare his GSTR-4 Annual return in offline mode, which is required to be filed once for each financial year by taxpayer who has opted composition
scheme for any period during the year even for a day during the period of April to March of relevant financial year (FY).

This shall include a taxpayer -

0 Taxpayer who have opted composition scheme from the date of registration and have never opted out subsequently.

0 Taxpayer who have opted in for composition any time during the financial year (Y) irrespective of whether opted out subsequently.

The annual return can be filed even if the taxpayer has got his registration cancelled during the said financial year (Y). However, same need not be required to be filed for subsequent years (Y+1). GST Practitioner cannat file thi
return but GST practitioners shall have an option to prepare the return for taxpayers.

2. Details for following Tables of GSTR-4 can be entered by taxpayer using the offine Tool:

Table 4A: Details of inward supplies received from a registered supplier(other than supplies attracting reverse charge).

Table 4B: Details of inward supplies received from a registered supplier (attracting reverse charge).

Table 4C: Details of inward supplies received from an unregistered supplier.

Table 4D: Details of import of senices.

Table 5 - Details of summary of sel-assessed liability as per FORM GST CMP-08 (Net of advances, credit and debit notes and any other adj due to s etc) (Auti table from FORM GST CMP-0§).
User is not required to make any entry in this table.

Table 6 - Tax rate wise details of outward supplies/inward supplies attracting reverse charge during the year (Met of advances, credit and debit notes and any other adjustment due to amendments etc)

3 | Read me I Home 4A. B2B 4B. B2BRC 4C. URP 4D, IMPS 5. CMP-08 6. Inward outward supplies TEE s (-i-) € >
Ready B /| - 1 + 100

@

Go back to the Main Menu
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To download the generated JSON File from the GST Portal, if some information has been filled
up online, perform following steps:

1. Accessthe www.gst.gov.in URL. The GST Home page is displayed. Login to the portal with

valid credentials. Dashboard page is displayed. Click the Services > Returns > Annual
Return command. Alternatively, you can also click the Annual Return link on the

Dashboard.
Dashboard Services = GST Law Downloads ~ Search Taxpayer ~ Help and Taxpayer facilities E-Invoice
Registration Ledgers Returns Payments User Services Refunds e-Way Bill System
. . 16
Returns Dashboard View Filed Returns
Track Return Status Transition Forms

ITC Forms Annual Return

TDS and TCS credit received

| ToOw TS g TO FOUr CIIOSET PEFE WITOUgrT =i DETEr GIVET DErOwW |

RETURN DASHBOARD » CREATE CHALLAN » VIEW NOTICE(S) AND ORDER(S) » Quick Links

Check Cash Balance

ANNUAL RETURN > Liability ledger
Credit ledger
Else Go to » CONTINUE TO DASHBOARD >

2. The File Annual Returns page is displayed. Select the Financial Year for which you want
to file the return from the drop-down list. Click the SEARCH button.

Dashboard - Annual Return Q@ English

File Annual Returns
* Indicates Mandatory Fizlds

Financial Year®

I 2019-20 hd I SEARCH

3. The Form GSTR-4 (Annual Return) tile is displayed, with an Important Message box on the
bottom. In the Form GSTR-4 (Annual Return) tile, click the UPLOAD/DOWNLOAD JSON
button.
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File Annual Returns
* Indicates Mandatory Fields
Financial Year®

2019-20 w

o

EARCH

Dashboard - Annual Return @ English

Help
1. GSTR-4 can be filed online. It can also be prepared in Offline tool and then uploaded on the portal and filed.
2. Annual return in Form GSTR-4 is reguired to be filed by every taxpayer who has availed compaesition scheme during any part of the relevant financial year.

4, Once return in Form GSTR-4 is filed, it cannot be revised.

3. All the applicable statements i.e. GST CMP-08 should have been filed for all the applicable quarters of the relevant financial vear (¥) before filing Annual GSTR-4.]

Annual Return

GSTR-4

Due Date - 30/04/2020

PREPARE OMNLINE UPLOADY DOWMNLOAD 1SON
Important Message

Prepare Online:-
Steps to be taken:

s Click on 'Prepare Online';

s The system would navigate you to GSTR-4 Dashboard page. Provide the previous year aggregate turnover and save it;

« Based on the information available in the system, details would be auto-drafted in few tables, which shall be non-editable. Provide the details in other
tables:

+ Click on 'Proceed to file’ button;

« Verfy the details in preview page and dlick on "Continue’ button to navigate to payment table; and

« File the return by dlicking on 'File GSTR-4' button while paying additional liabilities, if any.

Upload/Download JSON

+ Download the GSTR-4 offline tool from the "Downloads’ section in the pre-login page on the portal.

s Click on 'Upload/ Download jsen’ and then click on "Download’ tab to download auto-drafted GSTR-4 details, if any;
« Follow instructions in "GSTR-4 offline tool” to add details and generate JSON file for upload;

« Click on "Upload’ tab to upload JS0N file and file the return with the instructions available on GSTR-4 online.

4. The Upload section of the Offline Upload and Download for Form GSTR-4 (Annual) page

is displayed, by default. Click the Download section.
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Dashboard - Returns @ Annual Return - GSTR4 @ English

Offline Upload and Download for GSTR-4 (Annual)

Download

@ No offline transaction for the given return penod

online portal for only those records which fail. Please download the error file and view it in the Offline tool to correct the same. After making required corre
Upload GSTR-4 (Annual) JSON File{Offline Tool)
Mo file chosen

| BACK TO FILE RETURNS

5. Click the GENERATE JSON FILE TO DOWNLOAD button.

Dashboard - Returns - Annual Return - GSTR-4 @ English

Offline Upload and Download for GSTR-4 (Annual)

Upload

Download data for GSTR-4 (Annual)

Note:Please refer help section for more details.

GENERATE JS0N FILE TO DOWNLOAD

6. A message is displayed that “Your request for generation has been accepted kindly wait for
20 min”.

Dashboard - Returns - Annual Return © GSTR-4 @ English

Offline Upload and Download for GSTR-4 (Annual)

Upload

Your request for generation has been accepted kindly wait for 20 min.. X

Download data for GSTR-4 (Annual)

MNote:Please refer help section for more details.

GENERATE JSON FILE TO DOWNLOAD
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7. Once the JSON file is downloaded, click the “Click here to download — File 1” link.

Dashboard - Returns - Annual Return - GSTR-4 @ English

Offline Upload and Download for GSTR-4 (Annual)

Upload

You have downloaded the file last on 28/07/2020 at 11:16:06. To view the same file, click on the link available below the button. To generate the
latest file, click on the download button again..

Download data for GSTR-4 (Annual)

Note:Please refer help section for more details.

GENERATE JSON FILE TO DOWNLOAD

Click here to download - File 1

BACK

8. The generated JSON file is downloaded. Generated JSON file contains the details of table
4A, 4B, 4C and 4D, if already filled up. Data so downloaded can be edited and can be used
to prepare details of Form GSTR-4 (Annual Return) for upload on the GST Portal. Tables 5
& 7 are not editable.

Dashboard - Returns © Annual Return © GSTR-4 @ English
Offline Upload and Download for GSTR-4 (Annual) (2]
Upload

You have downloaded the file last on 28/07/2020 at 11:16:06. To view the same file, click on the link available below the button. To generate the
|atest file, click on the download button again..

Download data for GSTR-4 (Annual)

MNote:Please refer help section for more details.

GENERATE JS0N FILE TO DOWNLOAD

Click here to download - File 1

Site best viewed at 1024 x 768 resolution in Internet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

E returns_28072020_..zip ~

9. Unzip the downloaded file which contain the generated JSON file.
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S Quick access MNarme Date modified Type Size

€ returns_28072020 R4_33..  23-07-202011:19..  JSOM File 1KB

[ Desktop

Go back to the Main Menu
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Open the downloaded Form GSTR-4 (Annual Return) JSON File, to prepare details of Form
GSTR-4 (Annual Return) in the Offline Tool, perform following steps:

1. Go to the Home tab and enter your GSTIN and Financial Year (select from the drop-down
list) for which you want to file Form GSTR-4 (Annual Return).

GSTR_4_Annual_Offline_Utility(v1.0).xls [Compatibility Mode] - Excel &= -

Insert  Pagelayout  Formulas Review  View  © Tell mewhat you want to do... Khushboo Jain03 & Share

o X Cut

e BewopTet Genersl - EVINIH i ém' jo)

Arial 9 ~|A A
P EECUpy' P Cond Il Fo Cell I Del F Sort & Find &
aste T u &y . =3= M aEiE otect | ¢ . op 3 | 8 08 onditional Format as Cel nsert Delete Format Sort & Fin
- ¥ Format Painter - L - N - Formatting = Table = Styles - - - & Clear - Filter - Select
Clipboard ® Font ® Alignment Ia | Protection Number ® Styles Cells Editing
ord - fe || '2019-20

Q) sensitivity: W Internal \ Companywide usage #*

B & D E F G H 1
1
2 00ds and Se e 3 R-4 (A al) O e | oo 0
3
4
3 Please Note : Fields marked with * (red asterisk) are mandatory fields and need fo be filled up.
7 |27ABKPW5626R1ZK 2018-20 n
8
9
10 To open downloaded GSTR-4 JSON ) To generate a JSON (,json) file with data
Open Downloaded GSTR-4 G (json) file details if any uploaded by Generate JSON File to 4 entered in Offline Tool to upload on GST
JSON File ey | upload Portal.
1
1 Error File Handling
In case of error(s) in the GSTR-4 data uploaded, GST portal will generate an error file (in .zip format).
Steps to correct errors and upload Revised GSTR-4 return data on GST Portal
13 1) Download the Error file (<GSTIN>_<Return period>_R4_errorReport json) with records processed with error on GST portal and save on your system._
N Now elick on the huttan "Onen N Inaded Frrar ISOM files" tn the rinht
> | Read me Home | 4A.B2B 4B. B2BRC 4C. URP | 4D. IMPS 5. CMP-08 6. Inward outward supplies T L oo (-i-) [
Ready i) m - 1

2. Click the Open Downloaded Form GSTR-4 JSON File button.
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GSTR_4_Annual_Offline_Utility(v1.0) 4ls [Compatibility Mode] H -

Insert  Pagelayout  Formulas  Data Q Tell me what you want to do... Khushboo Jain05 &, Share
o . | = [ AutoSum =

?"C”t Al o A A === - SewepTe a General - & e ;:'} @ plosum p

E®) Copy - Fill ~
Paste Tu-m.&H.a- = - Pratect - 95 s %1 §p Conditional Formatas Cell | Insert Delete Farmat Sort 8

- ¥ Format Painter e L - $ Y Eomatting- Tabler Stles~ - - - & Clearr Select

Clipboard ] Font ] Alignment | Protection Number £ Styles Cells Editing @
7 i 5 | 1201920
Q) sersitivity: W Intemal \ Companywide usage #*

B £ D E F G H 1
1
2 1 00ds and Se e 2 R-4 (A al) O e |oo U
£
4
£l Please Note : Fields marked with * (red asferisk) are mandatory fields and need to be filled up.
7 |27ABKPWSEE26R1ZK 2018-20 n
8
9
10 To open downloaded GSTR-4 JSON 5 To generate a JSON (.json) file with data
Open Downloaded GSTR-4 lgmm [ json) file details if any uploaded by Generate JSON File to 4mm entered in Offline Tool to upload on GST
JSON File s — upload Portal.
11
1 Error File Handling
In case of error(s) in the GSTR-4 data uploaded, GST portal will generate an error file (in zip format).
Steps to correct errors and upload Revised GSTR-4 return data on GST Portal

13 1) Download the Error file (<GSTIN>_<Return period=_R4_errorReport.json) with records processed with error on GST portal and save on your system.

2\ Mo elick on the hutton "Onan N Error ISOM filss” t the rinht

3 | Read me Home 4A. B2B 4B. B2BRC 4C. URP | 4D, IMPS 5. CMP-08 6. Inward outward supplies TEE s (-i-) € >

Ready [ié] /|- 1 + 100

3. Select the downloaded JSON (. JSON) file and click on OK to proceed.
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Please select the file, x

= v A « Dow.. » returns_28072020 R4 33AFN... w Search returns_28072020 R4 3., @
Organize « Mew folder == - [H 0

3 Quick access Name Date modified Type

Mi ft Excel IG‘ returns_23072020_R4_ITABKPWSEZ6R1ZK... 28-07-202011:19...  JSON File
icrosoft Exce

[ Desktop

L4 >

File name: | returns_28072020_R4_27ABKPWSE2ER1ZK_off v| JSON file (*,jsen?) w

Tools - Cancel

4. Success message is displayed. Click the OK button to proceed.

Microsoft Excel >

J50M File loaded successfully...

K

Go back to the Main Menu
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To add table-wise details in the Worksheet, perform following steps:

1. Gotothe 4A. B2B tab and enter details of inward supplies received from a registered supplier
(other than reverse charge). Under Action column, select Add for each row with data to add
the on the GST Portal.

Note: Please note that Delete option is meant for deleting data on the GST portal. These
details will be updated GSTIN wise for Table 4A.

Note: Inward supplies attracting reverse charge, are not to be provided in table 4A and

the same are required be provided in table 4B.

Note: The table below provides the worksheet name, table name and detailed description for
this worksheet.

LB R gl Enter the GSTIN number of supplier. E.g. 24ACXPK3463AMZ2
Place of supply Select the place of supply from the dropdown values.
Supply type’ Select the supply type as either intra-state or inter-state from the dropdown values.
Taxable value
Rates

Enter the taxable value of goods or services received from a registered supplier (Other than supplies attracting reverse charge).
Select the tax rate from the dropdown values.

Enter the integrated tax amount.

Enter the central tax amount.

Enter the state/ut amount.

Enter the cess amount.

44 - Inward supplies received from a registered
supplier(other than supplies attracting reverse
charge)

4A.B2B

Integrated tax
Central tax
State/UT tax

Select 'Add' to add the record on the GST portal and 'Delete’ to delete the record uploaded earlier on GST portal.

2. Once the details are entered, click the Validate Sheet button.
In case of unsuccessful validation, click here to know more.

2 Goods and Services Tax - GSTR-4 (Annual) Offline Tool v1.0

4A - Inward supplies received from a registered supplier (other than supplies attracting reverse charge
4

Please note - Fields marked with * (red asterisk) are mandatory fields and need to be filled up

GSTIN of supplier Place of supply Supply type  |Taxable value (I) Rate Integrated tax (%) ‘Central tax (%) State/UT tax (3) Cess (T)

)

7 | 07AQDPP8277H7Z7 |27-Maharashtra Inter-State 37,610.00 5.00 1,880.50 0.00 0.00

& J07AQDPP8277H7Z7 |27-Maharashtra Inter-State 1,235,402.00 12.00 148,248.24 0.00 0.00 0.00( Add
9 | OTAQDPP8277H7Z7 |27-Maharashira Inter-State £59,708.50 18.00 154747.53 0.00 0.00 0.00|Add
10 27BKHPK3837P8ZB | 27-Maharashtra Intra-State 818,770.00 5.00 0.00 20,469.25 20,469.25 0.00|Add
11) 0TAEFPA4063B1ZY | 27-Maharashtra Inter-State 1,180,545.00 5.00 59,527 .25 0.00 0.00 0.00|Add
12 0TAEFPA4363B1ZY | 27-Maharashtra Inter-State 74,830.00 12.00 8,979.60 0.00 0.00 0.00|Add
13| 27ELFPP5868D2ZN | 27-Maharashira Intra-State 1,965,048.00 12.00 0.00 117,802.88 117,802 88 0.00|Add
14) 27ELFPP5868D2ZN | 27-Maharashira Intra-State 2,005,986.50 18.00 0.00 180,538.79 180,538.79 0.00|Add
15

16

17

v | Read me | Home | 4n. 2B | 28 B28RC | 4C.URP | 4D.MPS | 5.CMP-03 | 6. Inward outward supplies | 7.TC ... (® «

Designed and Developed by GSTN

3. A popup Message box appears “Sheet successfully validated”. Click OK.
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Microsoft Excel *

Sheet successfully validated. Mo error(s} found

Ok

4. Gotothe 4B. B2BRC tab and enter the details of inward supplies received from a registered
supplier (reverse charge). Under Action column, select Add for each row with data to add the

on the GST Portal.

Note: Please note that Delete option is meant for deleting data on the GST portal. These
details will be updated GSTIN wise for Table 4B.

Note: Inward supplies other than those attracting reverse charge, are not to be provided
in table 4B and the same need be provided in table 4A.
Note: The table below provides the worksheet name, table name and detailed description for

this worksheet.

LU Rl Frter the GSTIN number of supplier. E.g. 24ACXPK3463AMZ2

LLELEV R Select the place of supply from the dropdown values.

Select the supply type as either intra-state or inter-state from the dropdown values.

Enter the taxable value of goods or services received from a registered supplier (Other than supplies attracting reverse charge).

4B - Inward supplies received from a registered Select the tax rate from the dropdown values.
supplier (attracting reverse charge) Integrated tax Enter the integrated tax amount.
Central tax Enter the central tax amount.
State/UT tax Enter the state/ut amount.
Cess Enter the cess amount.

4B. B2BRC

Action Select 'Add' to add the record on the GST portal and 'Delete’ to delete the record uploaded earlier on GST portal.

5. Once the details are entered, click the Validate Sheet button.
In case of unsuccessful validation, click here to know more.

> s Goods and Services Tax - GSTR-4 (Annual) Offline Tool v1.0

4B - Inward supplies received from registered suppliers (attracting reverse charge

Go Home
4 - Please note : Fields marked with * (red asterisk) are mandatory fields and need to be filled up

GSTIN of supplier *  |Place of supply Supply type - |Taxable value (%) mtegmed tax () Central fax (%) State/UT tax (%) Cess ()
5

7 [22204PK5941N1ZR Inter-State 53,000.00 9,540.00 0.00 0.00]Add
8 |2704BMHB447A174 [27-Maharashira Intra-State 20.700.00] 1800 000 2,673.00 2,673.00 0.00]4dd |
9

10
1
12
13
14
15
16
17

3 Read me Home 4A,. B2B I 4B. B2BRC I 4C. URP 4D. IMPS 5. CMP-08 6. Inward outward supplies 7.7L ... -'{-} 4 >

Designed and Developed by GSTN Page 31 of 53




0008 A0 SERYVICES TNK HETWOR GSTR-4 (Annual Return) Offline Utility

6. A popup Message box appears “Sheet Successfully Validated.” Click OK.

Microsoft Excel x>

Sheet successfully validated. Mo error(s} found

Ok

7. Go to 4C. URP tab and enter the details of inward supplies received from an unregistered
supplier. Under Action column, select Add for each row with data to add the on the GST
Portal.

Note: Please note that Delete option is meant for deleting data on the GST portal. These
details will be updated PAN wise for Table 4C.

Note: The record can also be added without providing the PAN details, if same is

not available

Note: The table below provides the worksheet name, table name and detailed description for
this worksheet.

PAN Enter the 10 digits PAN number of the supplier.

ETEENS R ER Select "Yes' for supplies attracting reverse charge 'No' for inward supplies other than reverse charge.

Place of supply Select the place of supply from the dropdown values.

Supply type Select the supply type as either intra-state or inter-state from the dropdown values.

Taxable value i i i i i -
4C - Inward supplies received from an unregistered Enter the Taxable value of goods or services received from a registered supplier (Other than supplies attracting reverse charge)

4C. URP Rates Select the tax rate from the dropdown values.

supplier
Integrated tax Enter the integrated tax amount.

Enter the central tax amount.

Enter the state/ut amount.

Enter the cess amount.

Select 'Add' to add the record on the GST portal and 'Delete’ to delete the record uploaded earlier on GST portal.

8. Once the details are entered, click the Validate Sheet button.
In case of unsuccessful validation, click here to know more.
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AC - Inward supplies received from unregistered suppliers

e

Please note : Fields marked with * (red asterisk) are mandatory fields and need to be filled up.
4 In case the ‘Reverse charge’ option is 'No’, then Supply type, Rate (%) and tax amounts are not required to be provided.

erse charge | Place of supply Supply type ' [Taxable value (%) e egrate 5 Central tax (%) State/UT tax (F)
5
7 | AQWPKS528P Yes Intra-State 180,000.00 18.00 0.00 16,200.00 16,200.00 0.00|Add
8 | BOXPPOG42F No 197,220.00 Add
9 | CEHPS3080R No 216,730.00 Add
10]GlapsEELA Yes 27-Maharashtra Intra-State 76760 5.00 o.00 1,919.00] 1,919.00 0.00] Add
11
12
13
14
15
16
17
18
4 » .. | Home 4A. B2B 4B. B2BRC | 4C. URP | 4D. IMPS 5. CMP-08 6. Inward outward supplies 7.TDS TCS Credit ... E'-}) 4 >

9. A popup Message box appears “Sheet Successfully Validated.”. Click OK.

Microsoft Excel x>

Sheet successfully validated, Mo errorfs} found

oK

10. Go to the 4D. IMPS tab and enter the details of import of service.

Note: The table below provides the worksheet name, table name and detailed description for
this worksheet.

Place of supply Select the place of supply from the dropdown values.

Enter the taxable value of goods or services received from a registered supplier (Other than supplies attracting reverse charge).
Select the tax rate from the dropdown values.

Enter the integrated tax amount.

Enter the cess amount.

Select'Add' to add the record on the GST portal and 'Delete’ to delete the record uploaded earlier on GST portal.

4D. IMPS 4D - Import of services

11. Once the details are entered, click the Validate Sheet button.
In case of unsuccessful validation, click here to know more.
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4D - Import of services
4 Please note : Fields marked with * (red asterisk) are mandatory fields and need to be filled up
pp ble E Rate egrated datio 0 po i
5
7 |27-Waharashtra 38,700.00 18.00 6,966.00 0.00| Add
8
9
10 -
11
12
13
14
15
16
17
3 Read me Home 4A. 828 4B. B2BRC 4C. URP | 4D. IMPS I 5. CMP-08 6. Inward outward supplies 7T .. @ E] »

12. A popup Message box appears “Sheet Successfully Validated.” Click OK.

Microsoft Excel x>

Sheet successfully validated, Mo errorfs} found

Ok

13. Go to the 5. CMP-08 tab and view auto-drafted details provided in filed Form CMP-08 for the
financial year, if JSON file is downloaded from the portal. The data is non-editable.
Note: The table below provides the worksheet name, table name and detailed description for
this worksheet. Data will be available in the table if JSON file is downloaded from the portal.

Srno. Sr.no starts from 1.

Description It is auto drafted from the json file imported in the offline tool.

5 - Summary of self-assessed liability as per FORM JTEIES It is auto drafted from the json file imported in the offline tool.

5. CMP-08 GST CMP-08 (Net of advances, credit and debit  [NCHIEICIREES It is auto drafted from the json file imported in the offline tool.
notes and any other adjustment due to Central tax It is auto drafted from the json file imported in the offline tool.

amendments etc). State/UT tax It is auto drafted from the json file imported in the offline tool.
Central tax It is auto drafted from the json file imported in the offline tool.
Cess It is auto drafted from the json file imported in the offline tool.
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Integrated tax (%)

Please Note : Fields marked with * (red asterisk) are mandatory fields and need to be filled up

Central tax (3) State/UT tax (T)

5

1 Outward supplies (including
7 exempt supplies) 1,09,80,840.00 50,884.80 50,884.80 0.00

Inward supplies attracting

2 reverse charge including
8 import of services 3,78,160.00 16,506.00 20,792.00 20,792.00 0.00
9 3 Tax paid (1+2) 1,13,59,000.00 16,506.00 71,676.80 71,676.80 0.00
10 4 Interest 3 0.00 0.00 0.00 0.00
1
12

4 > Home 44, B2B 4B. B2BRC 4C. URP 4D. IMPS 5. CMP-08 6. Inward outward supplies 7.TDS TCS Credit ... ‘?‘ [l

14. Go to the 6. Inward outward supplies tab and enter tax rate wise details of outward
supplies during the financial year.

Note: The table below provides the worksheet name, table name and detailed description for
this worksheet.

6. Inward
outward
supplies

supplies attracting reverse charge during the year
(Net of advances, credit and debit notes and any
other adjustment due to amendments etc).

6- Tax rate wise details of outward supplies/inward

Sr.no.

Type of supply
(Outward/inward)
Rate of tax %

Value

Integrated tax

Central tax

State/UT tax

Cess

Sr.no starts from 1.

For inward supply data will be auto drafted from the table 4B, 4C, 4D and for outward supply data will be shown as per user inputs.,

All applicable rates are present as part of offline template.

For inward supply data will be auto drafted from the table 4B, 4C, 4D and for outward supply enter the values of outward supplies
against each tax rate, as applicable.

For inward supply data will be auto drafted from the table 4B, 4C, 4D and for outward supply it shall be disabled.

For inward supply data will be auto drafted from the table 4B, 4C, 4D and for outward supply it shall be auto-computed and non-
editable.

For inward supply data will be auto drafted from the table 4B, 4C, 4D and for outward supply it shall be auto-computed and non-
editable.

For inward supply data will be auto drafted from the table 4B, 4C, 4D and for outward supply it shall be auto-computed and non-
disabled.

15. Once the details are entered, click the Compute button.
Note: You can declare your outward supplies in the user input cells in row 12 -16. Once
you click on ‘Compute’ button, Table 4B, 4C and 4D data will be auto-populated
in Table 6 with inward supplies attracting reverse charge (rate wise) in row 1-11.

2] [ a]
2
Goods and Services Tax - GST!
3
¢ Flease Note - Fields marked with ~ (red asterisk) aie mandatory fields and need to be filed up
. [0 a
T 1 |Inward supplies|
% [z [Inward supplies|
3 [3[Inward supplies]
0 (4 |Inward supplies|
11 [5_|inward supplies]
12 (6 |Inward supplies]
13 [t |Inward supplies|
14 [8_[Inward supplies] 1
15 ls Inw ard supplies|
16 [10_|Inward supplies|
17 [11_[Inward supplies]
18 |12 |Outwar
19 [15_|Outwar, 10,176,60.00] To501 60 B
20 |14 [Dutwars
21 |15 [DOutwar: 134,620.00! 3.365.50] 3,365.51
22 [16_|Outwar,
23
24
25
26
27
3 Read me Home 4A. B2B 4B. B2BRC 4C. URP 4D. IMPS 5. CMP-08 6. Inward outward supplies T L oo Ll »
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16. Click Ok button.

Choose options *

Processing may take some time, Please wait...

I OK Cancel

17. Inward Supplies table is auto-populated with details from Table 4B, 4C and 4D.

L M N

2

3

4

"R

:
T

8 2 |[Inward supplies] o) 0.00 o.00| 000 0]

3 [3 |Inward supplies| 0. 000 0.00 0.0 000 0.00

10 4 |Inward supplies]| 7 o.00] 0.00] 0.00] 0.00) 0.00)

N 5 [Inward supplies] 1.50% o.00] 0.00] 0.00] 0.00] 0.00]

12 6 |Inward supplies| 7 [ 000 [T 000 0.0

1% [1_[Inward supplies] 5% 6.160.00 0.00 138,00 139,00 0.00

CE] Inw ard supplies| 7.50% 0.00] 0.00] 0.00) 0.00] 0.00]

15 3 |Inward supplies| 127 o.00] 0.00] 0.00] 0.00] 0.00]

16 10 |Inward supplies| 18% 121400.00 16,506.00| 2,613.00] 2,673.00] 0.00]

17 1 [Inward supplies| 267 0.0 000 5.00] 00] w.00]

& 12 |Ouwward supplid 0%

19 13| Outward suppli i3 055480 50,654 40

20 14_|Outward suppli 2%

71 (15 |Outward supplid 5% T54.620.00 S350 3.56550)

22 16 |Outward supplid 6%

23

24

25

26

z

3 Read me Home 4A. B2B 4B. B2BRC 4C. URP 4D. IMPS 5. CMP-08 6. Inward outward supplies 7T .. & 4
18. Once the details are reviewed, click the Validate Sheet button.
In case of unsuccessful validation, click here to know more.
L L] 1]
Plezze Nove: Fields marked with ™ [red asterisk] are mandatory Helds snd need to be filled up.

. FE

70 i ard supplies| 0.00% 0.00] .00 0.00) .00 0.00]

8 2 |Inward supplies| 0_10% 0.00] 0.00] 0.00] 0.00] o.00]

5 [3 [Inward supplies| 0.25x% 000 000 600 0.00] [

10 (4 |Inward supplies| 1x 0.00 0.00 0 0.00] 000

11 5 |Inward supplies| 150% 0.00] .00 0.00) 0,00 0.00]

12 & |Inward supplies| 3% 0.00] 0.00] 0.00] 0.00] o.00]

13 [T [Inward supplies] 5 T6.160.00 0.00 1.515.00) 1319.00] 000

14 8 Inw ard supplies| 7.50x 0.00] 0.00] 0.00) 0.00] 0.00]

15 3 |Inward supplies| 123 0.00] 0.00] 0.00] 0.00] o.00]

16 16 |Inward supplies| 18% 121,400.00 16.506.00| 2,675.00] 2613.00] o.00]

17 n ward supplies| 28 0.00 0.00 X 0.00] 000

18 12 utw ard suppli 0

19 15 utw ard suppli 1 10,176,360.00] 50,558 50 50,554 510

2014 |Outward supplid 2

21 15 |Outward supplid 5+ 164,620.00 338550 3,365.50]

22 16 utw ard suppli 73

23

24

25

28

%

3 Read me Home 4A. B2B 4B. B2BRC 4C. URP 4D, IMPS 5. CMP-08 6. Inward outward supplies 7T .. B <

19. A popup Message box appears “Sheet Successfully Validated.” Click OK.
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Microsoft Excel X

Sheet successfully validated. Mo error(s} found

oK

20. Go to the 7. TDS TCS Credit received tab and view details related to TDS/TCS credit
received.
Note: Amount of TDS and TCS are auto-drafted based on the Returns/ Statements filed by
TDS and TCS taxpayers. The values in Table 7, TDS and TCS credit received will be
populated based on the amount accepted and credited to Electronic cash ledger during
that financial year. Details provided in Table 7 cannot be edited.

Note: The table below provides the worksheet name, table name and detailed description for
this worksheet. The data in this table will be available if JSON file is downloaded from the
portal and TDS/TCS credit is available.

‘GSTIN of the
LG UL |t s auto drafted from the json file imported in the offline tool.

7.TDSTCS rce operator

credit 7- TDS/TCS credit received Gross value It is auto drafted from the json file imported in the offline tool.
receive Central tax It is auto drafted from the json file imported in the offline tool.
State/UT tax It is auto drafted from the json file imported in the offline tool.
F G H [} J K L
m 7-TDS/TCS Credit received
a4
operator

5

6 1 2 3 4

7 | 27TABKPWEG26R10OT 9,26,372.00 9,172.00 9,172.00

8

3

10

11

12

13

14

15

18

4 .| 4B.B2BRC | 4C.URP | 4D.IMPS | 5.cmP-08 | 6. Inward outward supplies I 7. TDS TCS Credit received | ® <

21. In case of unsuccessful validation, error-intimation popup will appear and the cells with error
will be highlighted. Close the popup by clicking OK.
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B C D E F G H 1 J K
4A - Inward supplies received from a registered supplier (other than supplies attracting reverse charge
Please note - Fields m Microsoft Excel
Place of supply Supply type | Taxable valy
5 e There are errors in the sheetihighlighted by Red colored
cells).You can alsa filter erroneous items based on the Error(if
7 | - -r-ciste any) column at the end of the sheet. D
8 07AQDPP8277H7Z7 |27-Maharashira Inter-State 0 0.00 0.00] Add
9 | 07AQDPP82T7H7Z7_|27-Maharashtra Inter-State 0 0.00 0.00|Add
10 | 27BKHPK3837P&ZB |27-Maharashtra Intra-State | DT | 5 20,469.25 0.00|Add
11 07AEFPA4963B1ZY |27-Maharashtra Inter-State 90545 00 500 59 5. 5] L[] 0.00 0.00|Add
12 |0TAEFPA4963B1ZY |2 Inter-State 74,830.00) 1200 8,979.60 0.00 0.00 0.00|Add
13 |27ELFPP5868D22ZN |27-Maharashira Intra-State 1,965,048.00]  12.00 0.00 117,902.88 117,902.88 0.00|Add
14 | 27ELFPP5868D22ZN |27-Maharashira Intra-State 2,005986.50]  18.00 0.00 180,538.79 180,538.79 0.00|Add
15
16
17
18
19
20
21
3 Read me Home | 4A.B2B | 4B.B2BRC 4C. URP 4D. IMPS 5. CMP-08 6. Inward outward supplies 7T .. B 4 »

22. The comment box for each cell, that has errors, will show the error message. The user
can read the error description of each cell and correct the errors as mentioned in the

description box.

C D 3 £ G H 1 1 3 L
3
4A - Inward supplies received from a re upplier han supplies attracting reverse charge)
4 Please note - Fields marked with * (red asterisk) are mandatory fields and need to be filled up
Place of supp PPYPE Taxable value () Integrated tax (2) Central tax StatelUT tax
5
7 |07AQDPPE2TIHFZY _n' br-State 3761000 5.00] 1880.50 0.00) 0.00) 0.00] Add rror found in row,
8 |[07AQDPPE2TTHTZT |27-Msharashus Irner-State 123540200 12.00) 148,248.24) 0.00 0.00 0.00 add
9 |07AQDFPE2TTHTZT | 27-Maharashia Inter-State #59,708.50)  #8.00 154,747.53 0.00 0.00 0.00]Add
10 [27BKHPK3837P8ZE | 27-Maharashua Intra-Srate a18,770.00] 500 0.00 20,463.25 20,459.25) 0.00[Add
11 | DTAEFPA4SEIBTZY | 27-Maharashiia Inter-State 119054500 5.00) 53.527.25) 0.00 0.00 0.00[Add
12 [07AEFPA4SEIETEY | 27-Maharashia Inier-State 7483000 12.00] 6,979.60) 0.00 0.00 0.00[Add
13 |27ELFPPS36602ZN | 27-Msharashnia Intrs-Srate 1.365,045.00) 1200 0.00 117,302 55| 117,902.58 0.00Add
14 | 27ELFPPSE5A022N | 27-Maharashiia Inira=State 2,005,386.50  18.00) 0.00 180,536.79 160,536.79 0.00Add
15
16
17
18
19
20
21

23. Alternatively, click the Review ribbon-tab > Show All Comments link to view the comments

for fields with errors.
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H S

File Home Insert

Page Layout

Formulas Data

Tanabl
Plezse provide detais

e value (2)

1.xls [Compatibility Mode] - Excel =

Q Tell me what you want to d Khushboo Jain05 £, Share

Please note : Fields marked with * (red asterisk) are mandatory fields and need to be filled up

tatelUT tax

= B & Protect and Share Workbook
235
Thesaurus  Translate Unprotect  Protect Share .
Shest  Workbook Warkbook [ Track Changes~ 6
Proofing Language Comments Changes
c7 h fe
Formula Bar|
Q) sensitivity: M Intemal \ Companywide usage ./
C D E F G H 1 L
A4A - Inward supplies received from a registered supplier (other than supplies atiracting reverse charge)

heet validation err

in

7 “|roandatory fiekds. a7.610.00] 500 1,880.50) 0.00) 0.00) Error found in row
8 | DTADDPPEZTTHTZY [27-Maharashis n sz o] 200 148.248.24 000 0.00
9 [ DTAGDPPEZTIHTZT |27-Maharashus In 5570850 18.00 154,747.53 00g 000
10 | 27BKHPKIB3TPEZE |27-Maharashirs Infr=rae————Vra,770.00__ 5.00 .00 20.463.25 20,459.25|
11 | OTAEFPA4SBIBTEY | 27-Maharashus Inter-State 113054500 500 59,521.25 00g 000
12 [ OTAEFPA4I63BTZY_|27-Maharashis Inter-State 74.630.00 1200 8.973.60 000 0.00
13 | 27ELFPP5BEADZEN |27-Maharashus Inua-State 196504800 12.00 00g 117,902 85 117,902.88
14 [27ELFPP538802ZN |27-Maharashs rra-Seate 2,005 386.50] 1800 .00 180,538 79 180,538.79
15
16
v
18
13
20
2
2
2
3 Read me Home 4A. B2B 4B. B2BRC 4C. URP 4D, IMPS 5. CMP-08 6. Inward outward supplies -’{-, »

24. After you have corrected all the errors, again click the Validate Sheet button.

1

2

3

4A - Inward supplies received from a reqis d supplier (ot han supplies attracting reverse charge)
Go Home
4 Please note : Fields marked with * (red asterisk) are mandatory fields and need to be filled up
GSTH of supplier |by e of supply Taxable value (2] heet validation arm

2 " Please provide details in

7 randatory fekds. 3761000 500 1.860.50) Error found in row
8 OFALDPPSZTVHTZ “Maharazhrs I |235,402.00| 12.00) 148,248 24| 0.00] 0.00] 0.00{ Add

2 |QTAQDPPE2TIHTZY |27-Maharashia | 253 70850 .00 154,747.53 0.00) 0.00) 0.00[Add

10 | 27BKHPK3837P8ZE | 27-Mak h 18,770.00 5.00| 0.00] 20463925 20,469.25] 0.00 Add

11 |QTAEFPA4IEIEY_|27-Maharashia er-State 119054500 500 53,5272 0.00) 0.00) 0.00[Add

12 | 0FAEFPA43E3BIZY | 27-Maharashis Irter-State 74,830.00 12.00 8,973 B0 0.00] 0.00] 0.00)Add

13 |2TELFPPSABR022N |27 Maharashiis s State 196504500 12.00) 0.00) 11730288 1730288 0.00[Add
14 | 27ELFPPSBEED2ZN |27-Maharashts Irtra—State 2,005,386 50 18.00| 0.00] 180,538 79| 180,538,719 0.00)Add
15
16
17
18
1
20
21

3 Read me Home 4A. B2B 4B. B2BRC 4C. URP 4D, IMPS 5. CMP-08 6. Inward outward supplies 7.70 .. ({-) 4 »

25. A popup Message box appears “Sheet Successfully Validated.” Click OK.

Microsoft Excel )4

Sheet successfully validated, Mo error(s} found

Ok

Go back to the Main Menu
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To generate JSON File to upload, perform following steps:

1. From the tab you are on, go to the ‘Home’ sheet by either clicking the ‘Go Home’ button or
clicking the ‘Home’ sheet.

1
2
3
ived from a registered supplier {other than supplies attra
Please note . Fields marked with * (red asterisk) are mandatory fields and need to be filled up
Tanable value (Z) Integrated tan () |Central tax (7 StatellUT tax [ n errors
5
7 |0TAQOPPE2TTHTET | 2T-Msharashua ¥ u-State 37.610.00] 5.00 188050 0.00) 0.00 0.00] Add
8 | OTAGDPPBZTTHTZT |27-Maharashta Irter-State 1235,402.00)  12.00) 148,245 24 0.00| 0.00, 0.00] Add
9 OTAQDPPE2TTHTZT [27-Maharashua Inter-State §539,708.50 18.00 154.747.53] 0.00) 0.00 0.00] Add
10 | 27BKHPK3837PSZE | 27-Msharashtra Irtra-Stats #18.770.00] 500 0.00 20,463.75| 20,463 75, 0.00| Add
11 OTAEFPA4SB3BIZY | 2T-Maharashtia Inter-State: 1130.545 00| 5.00 53.527.25| 0.00] 0.00 0.00]Add
12 O7AEFPAASBIETZY [27-Msharashira Irter-Stats 7483000 12.00] 8.379.60 0.00| 0.00 0.00]Add
13 2TELFPPSBES02ZM | 2T-Maharashtia Intra-State: 1.365.045.00 12.00 0.00 117,302 68| 1730285 0.00]Add
14 ZVELFPPSEE80ZM | 27-Msharashua Irtra-State. 2,005,388, 50| 18.00 0.00 180,538, 79| 180.538. 79 0.00]Add
15
16
17
18
19
20
21
3 Read me I Home I 4A. B2B 4B. B2BRC 4C. URP 4D, IMPS 5. CMP-08 6. Inward outward supplies TEE s (-i-) €

2. Click the Generate JSON File to upload button.

Goods and Services Tax - GSTR-4 (Annual) Offline Tool v1.0
Financial year
El - Please Note : Fields marled with * (red asterisk) are mandatory fields and need to be filled up.
7 |2TABKPWSG26R1ZK 7
8
9
10 To open downloaded GSTR-4 ISON 5 To generate a JSON (.json) file with data
Open Downloaded GSTR-4 gum  (Json) file details if any uploaded by Generate JSON File to ¢ entered in Offline Tool to upload on GST
JSON File B — upload Portal.

11
1 Error File Handling

In case of error(s) in the GSTR-4 data uploaded, GST portal will generate an error file (in .zip format).

Steps to correct errors and upload Revised GSTR-4 return data on GST Portal
13 1) Download the Error file (<GSTIN>_<Return period>_R4_errorReport json) with records processed with error on GST portal and save on your system._
- 2 Now click an the buttan "Oinen Downlnaded Frear ISON files” tn the rinht

3 Read me Home | 4A.B2B 4B. B2BRC AC. URP 4D. IMPS 5. CMP-08 6. Inward outward supplies 7T .. @ 4

3. A success message is displayed that “data in the sheets are successfully captured in the
JSON file. Please save this file and upload in the online portal to initiate filing.” Click OK.
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Microsoft Excel >

The data in the sheets are successfully captured in the J50M file, Please
save this file and upload in the online portal to initiate filing.

4. A Save As pop-up window appears. Select the location where you want to save the JSON
file, enter the file name and click the SAVE button.

Save As
- v » Libraries » Documents » 1 v Search 1
Organize = Mew folder flz= -
s 3 Quick access Mame a Date modified Type
3 Microsoft Excel Mo items match your search.

> [ Desktop

£

File name: | 2ZTABKPWSE2E6R1ZE_2019-20_R4_Output.json

Save as type: | JSON File (*,json)

Authors:  Robin Bhatt Tags: |GSTF{-4_O1"FIine-T|:|DI

» Hide Folders Tools = Save Cancel

5. The JSON file is saved at the selected location.

Go back to the Main Menu
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To upload the generated JSON File on the GST Portal, perform following steps:

1. Access the www.gst.gov.in URL. The GST Home page is displayed. Login to the portal with

valid credentials. Dashboard page is displayed. Click the Services > Returns > Annual
Return command. Alternatively, you can also click the Annual Return link on the

Dashboard.
Dashboard Services = GST Law Downloads ~ Search Taxpayer = Help and Taxpayer facilities E-Invoice
Registration Ledgers Returns Payments User Services Refunds e-Way Bill System
16
Returns Dashboard View Filed Returns
Track Return Status Transition Forms
TDS and TCS credit received
p— gETE o your Cosen page mrougrT g PEMErgIvenT DerewW |
Check Cash Balance
Credit ledger
2. The File Annual Returns page is displayed. Select the Financial Year for which you want
to file the return from the drop-down list. Click the SEARCH button.
Dashboard - Annual Return @ English

File Annual Returns
* Indicates Mandatory Fizlds

Financial Year®

I 2019-20 hd I SEARCH

3. The Form GSTR-4 (Annual Return) tile is displayed, with an Important Message box on the
bottom. In the Form GSTR-4 (Annual Return) tile, click the UPLOAD/DOWNLOAD JSON
button.
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File Annual Returns
* Indicates Mandatory Fields
Financial Year®

2019-20 w

o

EARCH

Dashboard - Annual Return @ English

Help
1. GSTR-4 can be filed online. It can also be prepared in Offline tool and then uploaded on the portal and filed.
2. Annual return in Form GSTR-4 is reguired to be filed by every taxpayer who has availed compaesition scheme during any part of the relevant financial year.

4, Once return in Form GSTR-4 is filed, it cannot be revised.

3. All the applicable statements i.e. GST CMP-08 should have been filed for all the applicable quarters of the relevant financial vear (¥) before filing Annual GSTR-4.]

Annual Return

GSTR-4

Due Date - 30/04/2020

PREPARE OMNLINE UPLOADY DOWMNLOAD 1SON
Important Message

Prepare Online:-
Steps to be taken:

s Click on 'Prepare Online';

s The system would navigate you to GSTR-4 Dashboard page. Provide the previous year aggregate turnover and save it;

« Based on the information available in the system, details would be auto-drafted in few tables, which shall be non-editable. Provide the details in other
tables:

+ Click on 'Proceed to file’ button;

« Verfy the details in preview page and dlick on "Continue’ button to navigate to payment table; and

« File the return by dlicking on 'File GSTR-4' button while paying additional liabilities, if any.

Upload/Download JSON

+ Download the GSTR-4 offline tool from the "Downloads’ section in the pre-login page on the portal.

s Click on 'Upload/ Download jsen’ and then click on "Download’ tab to download auto-drafted GSTR-4 details, if any;
« Follow instructions in "GSTR-4 offline tool” to add details and generate JSON file for upload;

« Click on "Upload’ tab to upload JS0N file and file the return with the instructions available on GSTR-4 online.

4. The Upload section of the Offline Upload and Download for Form GSTR-4 (Annual) page

is displayed, by default. Click the Choose File section.
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Dashboard - Returns - Annual Return - GSTR4 @ English

Offline Upload and Download for GSTR-4 {Annual)

Download

@ No offline transaction for the given return period

In case uploaded data (inve

Upload GSTR-4 (Annual) JSON File(Offline Tool)

| BACK TO FILE RETURNS |

10. Browse and navigate the JSON file to be uploaded from your computer. Click the Open

button.
& Open >
L v » ThisPC » Documents » 1 w [0 Search 1 2
Organize Mew folder == = [TH 0
s Quick access Mame Date modified Type
D 1.fxpr 02-12-2019 2:27 PM  FXPR File
I Desktop
w 27TABKPW5626R1ZK_2019-20_R4_Output.j... 28-07-2020 1:35PM  JSON File
@ Untitled1.backup.xml 02-12-20193:19 PM XML Document
=] Untitled1.xml 02-12-2019 219 PM XML Document
< >
File name: | 27ABKPWS626R1ZK_2019-20_R4_Outputjsc v| |AII Files (*.%) V|
I Open I | Cancel |
Page 44 of 53
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11. The Upload section page is displayed. A green message appears confirming successful
upload and asking you to wait while the GST Portal validates the uploaded data. And, below
the message, is the Upload History table showing Status of the JSON file uploaded so far.

Dashboard - Retums  Annual Return - GSTR4 @ Englis

Offline Upload and Download for GSTR-4 (Annual)

Download

In case uploaded data (invoice data or other record) fails validation,

Upload GSTR-4 (Annual) JSON File(Offline Tool)

No file chosen
Upload History
Date Time Reference id Status Error Report
28/07/2020 14:55:06 1ecb2%0b-adf1-4d8a-b2a7-0756b635d713 Procezsed MNA
28/07/2020 14:57:19 4d4112e8-e118-4190-bd6d-2b880b3b67c7  Processed with Error Download error report
28/07/2020 14:33:36  0a7e35df-d2b4-4ecf-8644-bdbe2bf7002b  Processed with Error Download error report
28/07/2020 14:31:56 ba3af40e-5106-4bc0-adbS-fasfb577f55¢c Error Occurred GSTIN and/or return period of JSON file is not matching.

| BACK TO FILE RETURNS | PROCEED TO GSTR4 DASHBOARD

Note: In case, some details exist from previous upload, it will be updated with latest uploaded
details. These details will be updated GSTIN wise for Table 4A and 4B and PAN wise for

Table 4C.

12. In case, there was some error in data uploaded, like invalid GSTIN etc. then the Upload
History table will show the Status of the JSON file as “Processed with Error”. Rectify the error
and upload the JSON file again by following the steps mentioned in the hyperlink to download
error report, if any: Download Error Report, If any

Go back to the Main Menu
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To preview Form GSTR-4 (Annual Return) on the GST Portal, perform following steps:

1. Click the PROCEED TO GSTR4 DASHBOARD button or navigate to Services > Returns >
Annual Return > Select the Financial Year > SEARCH > PREPARE ONLINE.

Dashboard - Returns - Annual Return - GSTR4 @ Englis|

Offline Upload and Download for GSTR-4 (Annual)

Download

In case uploaded data (invoice data or other record) fails validation,
Upload GSTR-4 (Annual) JSON File(Offline Tool)
No file chosen

Upload History
Date Time Reference id Status Error Report
28/07/2020 14:59:06  1ech290b-adf1-4d8a-b2a7-0756b635d713 Processed N
28/07/2020 14:57:19 4d4112e8-e118-4190-bdsd-2b880b3b67c7  Processed with Error Download error report
28/07/2020 14:33:36  0a7e35df-d2?bd4-decf-3644-bdbe2bf7002b  Processed with Error Download error report
28/07/2020 14:31:56 baZaf40e-5106-4bcl-adbo-f65fb577f95C Error Occurred GSTIM and/or return period of JSON file is not matching.

| BACK TO FILE RETURNS ‘ PROCEED TO GSTR4 DASHBOARD

2. The Form GSTR-4 Annual Return page is displayed.

Dashboard Returns  Annual Returns  GSTR-4 @ English

* Indicates mandatory fields

GSTIN - 334FNPS4801F2ZH Legal name - Reliance Industries Trade name - GSTN m E
Limited
FY - 2019-20 Status - Mot filed Due date - 30/04/2020

3. Aggregate turnover of previous Financial Year(Z) *

BACK

3. The details you had successfully uploaded on the portal using the Offline Utility would be
displayed in Table 4 to 7.
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GSTR-4 (Annual Return) Offline Utility

Dashboard  Returns = Annual Retu

GSTIN - 27ABKPWS626R1ZK

FY - 2015-20

3. Aggregate turnover of previou

File Nil GSTR-4

Select tables to add/view details

BACK

ms  GSTR-4

Legal name - SURESH D WALUKAR Trade name -

Status - Not filed Due date -

s Financial Year(Z) = 30,88,5920.00

Select tables to add/view details hd

- lnward supplies rrem registered supplier Lother than reverse charge

4C. Inward supplies from unregistered supplier

1
35. Tr\-.'ara supplies rrom I'EgISEEI'Ea supplier EI’E\«'EFSE charge)

4D. Import of service

5. Summary of CMP-08

6. Tax rate wise inward and outward supplies
7. TDS/TCS credit received

@ English

* Indicates mandatory fields

s 0] 0

PROCEED TO FILE

For knowing how to proceed to file and file the Form GSTR-4 Return online, please follow the
steps mentioned in the following hyperlink: Form GSTR-4 (Annual Return) Online Manual

Go back to the Main Menu
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00080 SERVICES TAX NETHORG GSTR-4 (Annual Return) Offline Utility

To download the Error report, if any, while uploading Form GSTR-4 (Annual Return) JSON File,
for correcting entries that failed validation on the GST portal, perform following steps:

1. Error Report will contain only those entries that failed validation checks on the GST Portal.
The successfully-validated entries can be previewed online. Click Generate error report
hyperlink.

Dashboard - Returns - Annual Return - GSTR4 @ Englis|

Offline Upload and Download for GSTR-4 (Annual)

Download

ed correction, please prepare 150N file following the same process as that for regular invoice data upload and submit the 1SON file on the GST portal. The 1
Upload GSTR-4 (Annual) JSON File(Offline Tool)

Mo file chosen

Upload History

Date Time Reference id Status Error Report
28/07/2020  14:33:36 0Da7e35df-d2bd-decf-8644-bdbe2bf7002b  Processed wath Error I Generate error report I
28/07/2020 14:31:56 | ba3afd0e-5106-dbcD-adbe-faafbs77f95¢c Error Occurred GSTIN and/or return period of JSON file is not matching.

| BACK TO FILE RETURNS |

2. A confirmation-message is displayed and Columns Status and Error Report change as shown.

Dashboard - Returmns - Annual Return - GSTR4 @ English

Offline Upload and Download for GSTR-4 (Annual)

Download

Your request for error report has been acknowledged at 28/07/2020 14:36:04. The process may take upto 20 minutes. On successful generation,
download it from the given link and view it in the offline tool for making corrections..

line portal for only those records which fail. Please download the error file and view it in the Offline tool to correct the same. After making required correctic
Upload GSTR-4 (Annual) JSON File(Offline Tool)
No file chosen

Upload History
Date Time Reference id Status Error Report
28/07/2020 14:33:36 0a7e35df-d2b4-4ecf-8644-bdbe2bf7002b  Processed with Error I Error report generation requested I
28/07/2020  14:31:56 ba3af40e-5106-4bc0-adb9-fe8fb577f95¢c Error Occurred GSTIN and/or return period of JSON file is not matching.

| BACK TO FILE RETURNS
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GSTR-4 (Annual Return) Offline Utility

3. Once the error report is generated, Download error report link is displayed in the Column
Error Report. Click the Download error report link to download the zipped error report.

Dashboard - Retumns -~ Annual Return - GSTR4

Offline Upload and Download for GSTR-4 (Annual)

Download

In case uploaded data (invoice data or other record) fails validabon, an Error Fill

Upload GSTR-4 (Annual) JSOM File(Offline Tool)
Mo file chosen
Upload History

Date Time Reference id Status Error Report

28/07/2020 14:33:356 0a7e35df-dZbd-decf-8644-bdbe2bf7002b  Processed with Error

Download error report

28/07/2020 14:31:56 ba3af40e-5106-4bc0-adbo-fa8fb577f95¢c Error Occurred GSTIN and/or return period of 150N file is not matching.

| BACK TO FILE RETURNS |

4. The error JSON File is downloaded on your machine. Error Report will contain only those
entries that failed validation checks on the GST portal. Unzip the file.

Dashboard - Returms - Annual Return - GSTR4 @ English

Offline Upload and Download for GSTR-4 (Annual) (2]

Download

In case uploaded data (invoice data or other record) fails validabion, an Error Fili

Upload GSTR-4 (Annual) JSON File(Offline Tool)
No file chosen
Upload History

Date Time Reference id Status Error Report

28/07/2020 14:33:36 0a7e35df-d2b4-4ecf-8644-bdbe2bf7002b  Processed with Error Download error report

28/07/2020 14:31:56 ba3af40e-5106-4bcD-adbe-fE8fb577f95¢ Error Occurred GSTIN and/or return peried of J50N file is not matching.

BACK TO FILE RETURNS

Site best viewed at 1024 x 768 resolution in Intemnet Explorer 10+, Google Chrome 49+, Firefox 45+ and Safari 6+

| Q returns_28072020_....zip '\l

5. Import the JSON file into the offline utility and make updates as necessary, as explained
below.

Go back to the Main Menu
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To open the downloaded Error Form GSTR-4 (Annual Return) JSON File, for correcting entries
that failed validation on the GST portal, perform following steps:

1. Open Form GSTR-4 Offline Utility and go to the Home tab. Under the section Error File
Handling, click the Open Downloaded Error JSON File button.

B C D E F G H ] 1 K
1
2 oods and Se e a R-4 (A al) O e oo 0
3
4
S Please Note ; Fields marked with * (red asterisk) are mandatory fieids and need to be filled up.
7 | 27ABKPwWSE26RIZK 2013-20 =
8
9
10 To open downloaded GSTR-4 JSON ) To generate a JSON [ json] file with data
Open Downloaded GSTR-4 son) file d e tails iT ary ploaded by Generate J\SOUN File to 4= entered in Offline Tool to upload on GST
JSON File — you fram portal. uploal Portal.
1
- Error File Handling
In case of error(s) in the GSTR-4 data Upbaded, GST portal will generate an error fiie (in .zip format).
Steps to correct errors and upload Revised GSTR-4 return data on GST Portal

13| 1) Download the Error fie (<GSTIN»_<Return period=_R4_errorReport json) with records processed with error on GST portal and save on your system.
12| 2 How click on the button "Open Downlaaded Error ISON fles” to the right

3) Select the error file; you will get a successful message saying "Error Report successfully imported”.

4) Correct errors in records with error text in column “GST Portal Validation Errors’in each worksheet. Open Downloaded Error

5) Generate json to upload your revised data on GST-portal. JSON File

3 Read me | Home | 4A B2B 4B. B2BRC 4C. URP 4D. IMPS 5. CMP-03 6. Inward outward supplies ‘ I .. @ [

2. Afile dialog box will open. Navigate to extracted error file. Select the file and click the OK
button.
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Please select the file, >
T+ e Dow... » returns_28072020 R4 33AFM... w | D Search returns_28072020 R4 3... 0
Organize = Mew folder =~ ™ O
# Quick access Mame Date modified
) G' returns_28072020_R4_2TABKPW3626R1ZK _errorReport.json 28-07-2020 2:42 P
Microsoft Excel
[ Desktop
< >
File name: | returns_28072020_R4_33AFNPS4801F2ZH_errc ~ | | JSON file (*.json?) w
Tools =~ Open Cancel

3. Success message will be displayed. Click the OK button to proceed.

Microsoft Excel >

Error report successfully imported.

4. The message displays the name of the sheets where error is present. Click OK.
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Microsoft Excel >
e There are errars in the sheet(s) :
44, B2B
4B, B2BRC
40, IMPS

Please correct the G5T Portal validation errors first and
generate J50OM File to upload

5. Navigate to individual sheets. Correct the errors, as mentioned in the column “GST Portal
Validation Errors” in each sheet.

mar d need to befilled up

* [red ast
5.00] o]

7 [07REFPAA963EZT [90-Goa Inter-Fhate 1190,545.00} 59,521.25 0.00 0.00] Add The POS provided iz incorrect.

3 Read me Home 4A. B2B 4B. B2BRC 4C. URP 4D. IMPS 5. CMP-08 6. Inward outward supplies T.7L ... w'-i-) < >

6. After making corrections in a sheet, click the Validate Sheet button to validate the sheet.
Similarly, make corrections in all sheets and click the Validate Sheet button in each sheet.

Goods and Services Tax - GSTR-4 (Annual) Offline Tool v1.0
- Eleasenate: F dwith* (red asterisk] are man: =
" mum e ' e
OTAEFPALIESEIZY | 27-Maharazhtrs Inter-Srate 1,130,545.00] 5.00 53,527.25| .00 000 0.00] Add The POS provided isincorrect 1.
3 Read me Home | 4A.B2B | 4B.B2BRC 4C. URP 4D. IMPS 5. CMP-08 6. Inward outward supplies 7T .. @ 4 >
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7. Error is rectified and GST portal validation errors column is blank now.

3 Read me Home | 4A.B2B | 4B.B2BRC 4C. URP 4D. IMPS 5. CMP-08 6. Inward outward supplies 770 .. B 4

8. From the tab you are on, go to the Home tab by either clicking the Go Home button or
clicking the Home tab to generate summary. Follow steps mentioned in the following
hyperlinks to generate and upload the JSON file: Generate JSON File to upload and Upload
the generated JSON File on GST Portal.

Go back to the Main Menu
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